KI JAN POU W FE MIZAJOU NAN ENFOMASYON K1 SOU YON KONT VANDE KI
DEJA EGZISTE

Byenveni nan Potay Founise Vil Boston an. Pou w pote chanjman oswa fé mizajou nan yon kont vande ki
deja egziste, san wete enskri nan depo direk, suiv etap ki vin apre yo.

1. Ale sou sit_boston.gov/procurement epi klike sou ‘Go to Supplier Portal’ (Ale nan Potay
Founise a).

E CITY of BOSTON Mayor Martin J. Walsh PAY AND APPLY  PUBLIC NOTICES — FEEDBACK TRANSLATE S0

HOME = DEPARTMENTS - PROCUREMENT

PROCUREMENT

We buy the highest quality products for the City at the

CONTACT
lowest possible price. Our department selects vendors @ S,
through public bidding and processes purchase orders
and contracts PURCHASINGEROSTON GOV

1CITY HALL SQUARE
ROOM 808

BOSTON, MA 02201-2034
UNITED STATES

LEARN ABOUT BIDBING  MORE RESOURCES  MEET THE PURCHASING AGENT

O Meonday through Friday, 9 a.m. - 5
CITY OF BOSTON BIDS AND RFPS

p.m.

You can find a list of current bids and RFPs through the

2. Lé w fin konekte, klike sou ‘Main Menu’ (Meni Prensipal) epi klike sou ‘Add/Update Vendor
Profiles’ (Ajoute/Fé Mizajou nan Pwofil Vande).

City of
Boston

Menu

Home Add to Favorites Sign aut

Top Menu

My Sell Events B

Manage Events and Place Bids

(£ Manage Contracts Events

- @»

First B! 131 0831 1 Lest

L Event ID Event Name Start Date/Time End Date/Time: Event Status
1 z‘;"ﬁed”::jss‘;"m‘l - EVO0D005961 | TSE - PEDESTRIAN BUTTONS & SIGNALS 09/0372018 9:00AM EDT  |09/18/2018 12:00 PM EDT Posted
§ {lipdate Vendor Profies EVO0005960 |TSE - TRAFFIC SIGNAL EQUIPMENT D9/03/2018 9:00AM EDT | 08/18/2015 12:00 PM EDT Posted
Highli EVOD005956 |BPL - Temp. Ramp McKim Building DB/27/2018 3:01PM EDT |09/11/2018 03:00 PM EDT Posted
Recently Used pages now Ev00005848 |Underaround Storage Tank Operstor A/B Services 08/10/2018 9:00AM EDT  08/25/2018 12:00 PM EDT Posted
appear under the Favorites EV00005940 |Bosion Neighborhood Benches D9/03/2018 9:00AM EDT  |D9/18/2018 12:00 PM EDT Posted
menu, located at the top left. EVO0005937 |Ford 250 XLT 4x4 SuperCrew (MOEM) Everett D8/27/201% 9:00AM EDT  |09/11/2015 12:00 PM EDT Posted
EV00005834 |Industrial Cleaning of Seven Firehouses 09/0472018 9:00AM EDT  |08/19/2018 12:00 PM EDT Posted
EVO0005933 |F-3505D 4x4 wiPlow (BPR) D8/27/2018 9:00AM EDT  |09/11/2015 12:00 PM EDT Posted
EVO00US832 | 2019 Cab and Chassis with an 84 CA (BPR) DB/2772018 9:00AM EDT  |08/11/2018 12:00 PM EDT Posted
FUNNNNS831 | Ford F-350 Rea Cah &' 400 (RCYF) NRDTHNIA SONAM FDT  |08/11/201& 1200 PM FNT Posted

3. Pou w pote chanjman nan pwofil vandeé w, klike sou ‘Update Existing Vendor Information’ (Fé
Mizajou nan Enfomasyon Vandeé ki Deja Egziste)

/Add to Favorites Sign out

Favorites |~ Main Menu > Add/Update Vendor Profiles

City of Boston Vendor eForm Home Page 2

Add New Vendor
Start s new Electronic Vendar form (eForm). Form submissions are raviewed by CITY
OF BOSTON stsff. Email notfications sre sent to you on final decision.

View Previous Submission

iew s submitted eForms under your Operator ID, including information about its
handling so far. This is & read-only view. [f you have never submitted sn eForm, clicking
the link will bring back na resuts.

Update ing Vendor Information
lur Wendor Infarmation if you

e an existing vendor profile in the our = . If you do not have a Vendor



http://www.boston.gov/departments/procurement

Fé nenpot chanjman ki nesesé nan kont lan nan espas ki apwopriye yo. Klike ‘Next’ (Suivan).

0; Welcome Paul Mack to the City of Boston Supplier Portal

Favgrites  Main Menu > Add/Updats Vendor Profiles

Request to become a City of Boston Vendor vy

Step 2 of 7: Vendor Contact Information

Ou pa ka chanje non biznis lan nan sistem nan. Klike sou
lyen ‘Update your Business Name’ nan (Fé Mizajou nan
Non Biznis Ou) pou w jwenn plis enfomasyon sou sa.

eForm 1D 15241

Vendor Name  1Jpdate your Business nama? Taxpayer Identification Number
AtcmeCo teem 6685
Business Name, If different from above *Country
USA @ United States
*Address 1: *City: * State: *Postal:
123 Main Boston MA @ 2110 Chanje adrés imél jeneral la
DUNS Number Telephone Fax Number Website ) pou kont lan. Se lay ap voye
hitp:Y

PO yo (Komann Acha) si se

Email N .
Pau@acmeco com _ metodd sa ou chwazi pou

resevwa yo (gade pi ba).

e e ————————————————
“Required Field. Please Make A Selection,
Individual / Sole Prop * Corp Partnership - Other . . L
Ou ka ajoute plis adres si sa
Type of Contractor - o O ) L,
N 1093 Appiicabie? nesesé lé w klike sou siy ‘+

la. Espas pou nouvo adres la
Emerging Small Business |/ Women-Owned Business | Veteran ral parét anba agoch. Ou
gendwa bezwen fé yon ti

- Disabled Individual R
desann pou w ka weé yo.
EXISTING ADDRESS
+
i , A
ADDRESS 1 ON FILE Seect 3 bt aopy B ocaton | Lo
¥ Ordering ¥ Invoice ¥ Remitting
Country
USA  LiedSuiee EXISTING CONTACT 1 ON FILE ¥
Address 1; Type | Contract Signer v  (Dken W
123 Main . .
i Nome Pat Mack Ou ka ajoute plis non moun pou
' 528 kontakte sou kont lan l& w klike
City: il e ONGAEY sou siy ‘+’ la isit. Epi, ou ka bay
. one xt one Typ T,
Sou Boson 3 7 yon ID Itilizaté ki deja sou kont
?:_:': p:;'fg Fex o, lan dwa pou | siyen kontra. Klike
Emall 3@ meco com / . ;.
To add an additonal location, click e sou boui\.‘on Contract Sig (’e'; info
the ! on the right margin of the User ID Acmet23 @ a (Enfomasyon sou zafé siyen
form. . kontra) pou w jwenn plis detay.
To remove this location, click the = Purchase Ordes DistibuionMethod
on the right margin of the form # Check Here To Enable Delivery of Purchase Orders through Email. All
Contact Email(s) Entered For This Address Location Will Receive the
Purchase Order.

Mete yon tchék nan kare sa << Pravious

a pou w resevwa PO pa
mwayen imel olye de kourye
lapos. Mete adrés imel anle

paj la anba espas ‘DUNS
Number’ a.




5. Pouyo peye w pi rapid, ranpli pati enfomasyon sou depo direk la (A.C.H., Chanm Konpansasyon
Otorize). Le tout enfomasyon an fin ranpli, klike sou ‘Click to Sign’ (Klike pou Siyen) epi klike
‘Next'.

(Si w pito resevwa yon chék papye pa mwayen kourye lapos, ou gendwa anile depo dirék lé w mete
yon tchék nan kare ‘Direct Deposit Opt Out’ la (Anile Depo Dirék) ki anba agoch ekran an, apre sa
klike ‘Next’.)

City of = Welcome Paul Mack to the City of Boston Supplier Portal

Boston

Favortes Main Menu > Add/Update Vendor Profiles

Request to become a City of Boston Vendor é""“" "

Step 3 of 7: ACH Enroliment for Direct Deposit

DIRECT DEPOSIT ENROLLMENT
PAYMENT TYPE DIRECT DEPOSIT

DIRECT DEPOSIT NEW ENROLLMENT
| Next STATUS

—

Previous

- Direct Deposit Form

CITY OF BOSTON
DEPARTMENT
ACH VENDORMISCELLANEOUS PAYMENT
ENROLLMENT FORM

This form is used for Automated Clearing House (ACH) payments with an addendum record that contains payment.related
information processed through the Vendor Express Program. Recipients of these payments should bring this information to the
attention of their financial institution when presenting this form for completion.

Privacy Act Statement

The following information is provide to comply with the Privacy Act of 1974 (P.L. 93.579). All information collected on this form is
required under the provisions of 31 U, S. C. 3322 and CFR 210. This information will be used by the Treasury Department to
transmit payment data, by electronic means to vendor’s financial institution. Failure to provide the requested information may delay
or prevent the receipt of payments through the Automated Clearing House Payment System.

Financial Institution Information

*Bank Name "Address Gty  ‘State “PostalCode
( l Q |
*Bank Account Type  *Routing Number *Bank Account Number Phone Phone Extension
: 2 i !
Direct Deposit Payment Nolfication
*Email ID

[

I hereby authorize the City of Boston's Treasurer's Office to ACH all payments due me at the financial institution indicated above.
The City of Boston Treasurer is authorized to debit my account or to adjust any over deposit made to my account. | will not hold my

bank liable for any erroneous deposits or adjustments made by the City of Boston Treasurer. This authorization may be cancelled
by the City Treasurer at any time or by an Authorized Official of above agency.

)  Cick o Sin |
<< Previous
" DIRECT DEPOSIT OPT OUT?

I



6. Egzamine enfomasyon sou Setifika W-9 la. Pou w kontinye, klike bouton ‘Click Here to

Acknowledge’ |a (Klike Isit pou Aksepte) epi klike ‘Next’. Si atik #2 pa aplikab pou ou, mete yon
tchék nan kare a jan sa endike.

City of ~ PaulMack on PSFNSP2
Boston

Favgrites | Main Menu > Department Self Service  » COB Wendor eform

Request to become a City of Boston Vendor B’b"ﬁftm’e“

Step 4 of 7: W-9 Certification

W-9 Certification
Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be
issued to me), and
2.

| am not subject to backup withholding because: {a) | am exempt from backup withholding, or (b) | have not been
notified by the Internal Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to

report all interest or dividends, or (c) the IRS has notified me that | am no longer subject to backup withholding,
and

3 lama U S person (including a U S resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently
subject to backup withholding because you have failed to report all interest and dividends on your tax return. For real
estate transactions, item 2 does not apply. For mortgage interest paid, acquisition or abandonment of secured property,
cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments other than
interest and dividends, you are not required to sign the Certification, but you must provide your correct TIN.

[_l check Here to Cross Out Item 2, if applicable

— : CLICK HERE TO ACKNOWLEDGE

- Prev":)us

7. Mete yon tchek nan kare a pou konfime ni ou menm ni 0ganizasyon ou reprezante a pa entedi
pou n fé afé ak Vil Boston an. Klike ‘Next’.

City of | PaulMack on PSFNSP2

Boston

Favgrites Main Menu > Department Self Service > COB Vendor eform

Request to become a City of Boston Vendor sy =

Step 5 of 7: SAM Certification

The City of Boston will not enter into a business relationship with persons or entities currently debarred or suspended from
procurement by the federal or state government or the City of Boston.

— vl By checking this box, | certify that the person or entity identified as the Vendor on this eForm is not debarred, suspended, proposed for
debarment, or otherwise declared ineligible from doing business with the federal or state government or the City of Boston, and that such

person or entity is not listed as a debarred or excluded party under the federal government's System for Award Management |
http://www.sam.gov) or the Commonwealth of Massachusetts' Debarment lists ( http./www.mass.gov/anf/budget-taxes-and-

procurement/procurement-info-and-res/conduct-a-procurement/procurement-considerations/vendor-debarment.itmi)



8.

Egzamine paj rezime a pou w we si | egzak epi klike ‘Submit’ (Depoze).

Fawgrites  Main Menu > &ddUpdate Vendor Profiles

Authored
Request to become a City of Boston Vendor [
B
Step 6 of 7: Summary and Submission Page
Vendor Mame Update your Business name? Taxpayer identification Number
AcrmeSe 0 e G985
Business Mame, IT different from above Country
LSa United States
Address 1: City: Snate: Postal:
123 Main South Bostan KA, 0z110
DUNS Number Telephone Fax Numbar ‘Website
itk
Email
nauI@H Fesd G EOm
“Required Field, Please Make A Sslection.
Individual | Sole Proprietor  * Corporation Partnoership Othar
of Contraclon
e 1099 Agplicatie?
Emarging Small Businass Warmen-Owned Businass Velaran

Disabled Il il

EXISTING ADDRESS

ADDRESS 1 ON FILE

Salact all that apphy at this location
# Or ng  # Invoice < Remitting EXISTING ADDRESS 1 ON FILE

Country Verdor Contactis)

LR KNESRCHS et EXISTING CONTACT 1 OM FILE _ .
Address 1: Type Contract Signer (Fcontract Spner

123 Main
AdOress #: Mame Paul Mack
Tithe President

City:

Boston Phone 617-555-1000 Ext Phone Type
State: Postal: Fax Ho.,

MA 02110

Email paul.mecormackibaston gov

To add an additonal location, click

the *| an the right margin of the User ID  Acme123

form.

To remove this location, click the (=) - Puichase Order Distribation Methed
on the right margin of the form = Check Here To Enable Delivery of Purchase Orders through Email, Al

Contact Emall{s) Entered For This Address Location Will Receive the
Purchase Order.

WD and SAMcarificatiens
= ENROLL IN ACH

Ewcroncaly Sgeed 10 F-0F 17 0F 1027 &y
) Check Here to Cross Iem 2 if applicable PaulMack
+ SAM Certification — e

Fike: Altachmanls

Custormize | Fing | &1 | =

U pdiend W

Upload gy Dralela

Adhd Fibg Atlac hmant

Your Comment:

Commant History:




9. Y ap voye Fomile Elektwonik ou a bay depatman verifikasyon nou an pou yo egzamine I. Lé yo
apwouve |, y ap anonse w sa pa mwayen yon imel ki f& w konnen chanjman yo fin fét.

City of ~ PaulMack on PSFNSP2

Boston

Favorites  Main Menu > Depamnem_Se{FS-em » COB Vendor eform

Authored by

Request to become a City of Boston Vendor B

Step 7 of 7: eForm Successfully Submitted

Operator ID: Acmel23

Operator |ID Description: PaulMack

Form Submission Date: Monday at 02:24 PM September 10, 2018

Form Submission Type: Update to Vendor Profile - Viendor |D: 0000083168
Form Status: Pending

Thank you. Your eForm is complete and submitted. City of Boston Staff will review
your form and notify you of the status.

View This Form Return to eForm Home Fage

Si w gen nenpot kesyon, tanpri, mete w aléz pou w kontakte sipo potay founisé a nan 617-635-4564.
Oubyen tou, ou ka kontakte nou pa mwayen imel nan vendor.questions@boston.gov

Meési deske w ap itilize potay founisé al


mailto:vendor.questions@boston.gov

