Hudéng Din Piang Ky Truwong Muc

Thanh phb Boston cung cép tai khoan Access Boston cho moi nhan vién. D¢ giit an toan cho
thong tin dién tir ciia chung t6i, chiing t6i yéu cau ban dang ky tai khoan cta minh. Qua trinh
dang ky bao gdm chon mat khau va thiét 1ap nhiéu budc xac thyc (ldy mat ma dé sir dung cing
v6i mat mé dé xéac thuc). Hay cung 1am theo cac budc sau

1. Tim dién thu ma quy vi nhan dugc tir thanh phd bao gdm tén dang ky (username) va
s6 mat khau tam thoi. Sau d6 vao trang access.boston.gov

2. Nhap tén dang ky va

mat khau vao. Sau d6 SIGN IN
nhap vao nut Diing

PASSWORD
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3. Quy vi s& thdy man hinh Chao Mimg dugc hién thi. BAm va nat Bat Dau

ACCESS BOSTON

WELCOME TO ACCESS BOSTON!

Access Boston is the new place to log into your City of Boston IF YOU NEED EXTRA HELP, CIVE US A CALL
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4. Nhap mat khau tam thoi tir dién thu cua quy vi. Pé d6i mat khau mai, luu ¥V mat khau méi
ma quy vi chon phai khép voi quy tac quy dinh. Man hinh sé& tmg hién (néu mat khau cai
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Néu khOHg dung requirements for passwords to make sure that theyre strong enough
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You'll use this password when logging in to Access Boston websites like The

Hub. If you work in City Hall or for BPS vou'll also use it for your desktop
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v Alowercase letter

v An uppercase letter
NEW PASSWORD
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v Not have spaces

v Not be longer than 32 characters
Don't use persor your name or address
CONFIRM PASSWORD "« Your new pa

lazr 5 nassinordes
last ]‘,‘ﬂ..h.l.“
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5. B¢ xac thuc mat khau nén can danh mat khau maéi lai mdt 1an nira. Néu thay tat ca dau trén
man hién déu mau xanh c6 nghia la mat khau dugc xac thyc. Quy vi s€ thay nut “Do6i Mat
Khau Méi” hién thi va xin cir bam vao dé tiép tuc

CREATE A NEW PASSWORD

You'll need a new password for Access Boston. We've changed the

requirements for passwords to make sure that theyre strong enough.

You'll use this password when logging in to Access Boston websites like The

Hub. If you work in City Hall or for BPS you'll also use it for your desktop

COl“Plltel‘.
CURRENT PASSWORD oo NEW PASSWORDS MUST:
v Be at least 10 characters long
P v Use atleast 3 of these:
v Alowercase letter
v An uppercase letter
NEW PASSWORD =000
v A number
v A special character
FTTTTrrr,
v Not have spaces
v Not be longer than 32 characters
CONFIRM PASSWORD F i Don't use personal info, like your name or address
Your new password will have to be different than your
ELTTTTTOrery last 5 passwords.

SET NEW PASSWORD

6. Mat khau méi s& duoc luu giit vao trong hé théng Access Boston

Saving your new password...

Please be parient and don't refresh your browser.
This might take a bit.




7. Budc ke tiép 1a cai dac s6 mat ma hay nhiing budc an toan dé phong trom. D€ s6 dién thoai

c6 thé nhan s6 mat ma. Bé nghi dé so dién thoai cam tay (vi qiy vi lic nao cling mang nd

bén minh) nhung néu qay vi
mudn ciing co thé dé sb dién
thoai nha. Sau d6 chon mudn
dugc nhan mat ma qua text
hodc cudc goi. O dudi cudi,
quy vi ciing c6 thé dé dién thu
riéng cua minh dé nhan sb mat
ma nhung budc nay khong
duoc dé nghi ldm vi dién thu dé
bi 1ay trom.

Sau khi bo s6 dién thoai vao,
quy vi bAm vao nat Tiép Theo

8. Ping ID s€ goi text hay goi dién hay goi dién
thu dén quy vi v6i 6 s6 mat ma dé quy vi c6 thé
bt ddu md truong muc ctia minh (Pay 1a noi
ma chiing toi dung dé goi s6 mat ma dén qay

vi)

SET UP SECURITY CODES

Access Boston will send you a security code when you log in on a new

computer. You'll also need a code to reset vour password if vou forger it

This is called multi-factor authentication It keeps your account secure even if

someone steals your password

Use your cell phone number if you have one. You can choose between getting
codes via text message or phone call If you don't have a cell phone you can use

a personal email address instead

PHONE NUMBER Foquired

6176354783 x

You should use your cell phone number f you have one
Note: normal cell phone charges will apply

HOW SHOULD WE SEND SECURITY CODES?
@) Text message — recommended

| Phone call

NEXT STEP

Don't have access to a phone?

e personal emanl

Please pick up! We're making a
phone call to 6176350942.

W

AUTHENTICATION CODE

456763

ACTIVATE

Didn't get t? Resend the code or

I




Quy vi di hoan tat! Bay gid quy vi c6 thé dung nat BPang Nhap dé vao trang Access Boston.

YOU'RE ALL SET!

You're now set up with your Access Boston account. Log in

now to continue.




